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Early Explorers Childcare Ltd – Northbrook – EY547194
Manager: Helen Foster                Tel: 07826 729419   
Email: earlyexplorers.northbrookbarn@gmail.com
Registration Form

We need some details about your child and family. We have a legal obligation to collect and process this information in accordance with The Early Years Foundation Stage (Welfare Requirements) Regulations 2012 and therefore we do not require your consent for this registration form. Where information to be supplied is voluntary or where we do need consent this is identified. The information provided will be kept in paper form and used for the purpose of maintaining appropriate contact details and for the safety and well-being of your child.

	Childs Name:


	Preferred Name:

	Gender:


	Date of Birth:

	Ethnicity:


	Religion:

	Parent 1 Name:


	Title:

	Address:


	Post Code:

	Home Telephone Number:


	Mobile Number:

	Work Number:


	Email:

	Parent 2 Name:


	Title:

	Address (if different from above):


	Post Code:

	Home Telephone Number:


	Mobile Number:

	Work Number:


	Email:


Person/s with parental responsibility: __________________________________________

Please state which Term and Year you wish to register your child from and your preference in days/sessions. (i.e. Autumn Term - Sep-Dec, Spring Term - Jan-Mar, Summer Term - Apr-Jul)

Starting from the ________________Term ________(year)         Actual start date (if known) ______________

	Core sessions
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	09.00 – 12.00
	
	
	
	
	

	12.00 – 3.00
	
	
	
	
	


    Although we cannot guarantee these sessions we will do our utmost to accommodate these.

On receipt of this application form and the £40 registration fee (if your child is entitled to a government funded place this payment is exempt) we will write to confirm your place.  

Would you like your child to attend for 15 hours when they are eligible for the free entitlement       YES / NO
Will you be entitled to either 2 year FE funding   YES / NO     FE number if known ____________________ or    30 hour extended FE funding   YES / NO     Extended FE number if known ______________________
When your child is eligible for the free entitlement we will provide you with a form to complete and will automatically assign your child with 15 hours unless you state otherwise. 
Terms and Conditions of fees and charges

1. There is a £40 administration fee when you register your child with the Nursery.  If your child is entitled to government funding this payment is exempt.

2. We require notice, in writing, if you wish your child to leave the setting - 4 week notice period for FE funded children and half a terms notice for fee paying children. If notice is not received you will be liable for the same amount of fees in lieu of notice.

3. Unfunded hours are currently charged at £6.95 per hour (£41.70 per day).

4. Nursery fees are subject to an annual review.

5. Fees must be paid half termly, in advance, on receipt of an invoice.

6. Fees can be paid by bacs (details below), cash, childcare vouchers or tax free childcare. No cheques please.

7. There is a £40 administration charge for any late payments.

8. Fees are payable for any holiday or sickness time taken during the term.

9. During extreme weather conditions, ‘snow days’ or any unforeseen situations beyond our control we will endeavour to remain open whenever possible.  When these conditions occur and the Nursery needs to close, fees are still due.

10. Late collection of your child will be charged at £10 for the first 15 minutes then a further £10 per hour thereafter.

11. Non-payment of fees could result in your child losing their place at the Nursery.

Terms and Conditions of Admissions

12. A place is reserved on receipt of a £40 registration fee.  If your child is entitled to government funding this payment is exempt.

13. The registration fee is non-refundable in the event of a place not being taken once reserved.

14. A 50% non-refundable fee will be payable for each term if you decide to defer your child once a place has already been offered.  If the Nursery decide your child is not yet ready this fee will not be payable.
Please note that it is our policy that no child must attend Nursery whilst suffering from or carrying any infectious diseases (including chicken pox).  In the case of sickness and diarrhea children must not attend Nursery until 48 hours after their last bout of illness.

I have read and agree to abide by the terms and conditions stated above

	Parent/Guardian Name


	

	Signature


	

	Date


	


No place is confirmed until the completed application form and registration fee is received.

Please return this form to Early Explorers Childcare Ltd – Northbrook – EY547194 

c/o Northbrook Barn Community Centre, Squadron Drive, Worthing BN13 3SL

Bacs payments to be made to:  Lloyds TSB

Sort Code: 30 99 93

Account Number: 73598768

	Office Use Only: Registration fee received………………………………………….cash/bacs
Place offered from the …………………………..……Term……….……..…………..(year) 


Terms and Conditions of fees and charges (for parent to keep)

1. There is a £40 administration fee when you register your child with the Nursery.  If your child is entitled to government funding this payment is exempt.

2. We require notice, in writing, if you wish your child to leave the setting - 4 week notice period for FE funded children and half a terms notice for fee paying children. If notice is not received you will be liable for the same amount of fees in lieu of notice.

3. Unfunded hours are currently charged at £6.95 per hour (£41.70 per day).

4. Nursery fees are subject to an annual review.

5. Fees must be paid half termly, in advance, on receipt of an invoice.

6. Fees can be paid by bacs (details below), cash, childcare vouchers or tax free childcare. No cheques please.

7. There is a £40 administration charge for any late payments.

8. Fees are payable for any holiday or sickness time taken during the term.

9. During extreme weather conditions, ‘snow days’ or any unforeseen situations beyond our control we will endeavour to remain open whenever possible.  When these conditions occur and the Nursery needs to close, fees are still due.

10. Late collection of your child will be charged at £10 for the first 15 minutes then a further £10 per hour thereafter.

11. Non-payment of fees could result in your child losing their place at the Nursery.

Terms and Conditions of Admissions

12. A place is reserved on receipt of a £40 registration fee.  If your child is entitled to government funding this payment is exempt.

13. The registration fee is non-refundable in the event of a place not being taken once reserved.

14. A 50% non-refundable fee will be payable for each term if you decide to defer your child once a place has already been offered.  If the Nursery decide your child is not yet ready this fee will not be payable.

Please note that it is our policy that no child must attend Nursery whilst suffering from or carrying any infectious diseases (including chicken pox).  In the case of sickness and diarrhea children must not attend Nursery until 48 hours after their last bout of illness.

	How to contact the Nursery:

Helen: 07826 729419

Email: earlyexplorers.northbrookbarn@gmail.com

Facebook Page: earlyexplorersnursery


